Uploading videos on the Perform-a-Poem website
Check before you start
• You have your LGfL teacher username
• You have taken the necessary e-safety steps for each batch of videos
• You have collected basic details for each of the children’s videos, including where they are
stored and what they are called
Starting an Upload Videos session
Select
You will be taken to this part of the
Perform-a-Poem website

Select
You now need to enter your LGfL
username and password
Select the version you have from the list
of options and then select

Type in your username and password
and select

You should now be in the E-safety
checks section.
If you haven’t done so already, read
through the section carefully. The list of
conditions has been checked and
approved by leading LA experts in esafety and reflects current best practice.
If you are confident that your children’s
videos meet these standards select the
tick box and then
If you haven’t ticked the box, you will get
the Warning box instead.
Uploading a video
You can now enter the details of the first
video, along the lines of the diagram on
the right.
All asterisked sections need information

When you have finished entering the
details, then select
You now need to go onto your hard drive,
video camera or memory stick to select
the file you want to upload.
Select
to start this
process.
If you are using a standard file manager,
the end result might look something like
the diagram on the right
When you have found the file you want,
double-click on its name or icon to start
the upload process
You can watch the progress of the upload

But wait until the Select file button is
greyed out and you have the upload
complete message before selecting
to upload another video
or end your upload session

